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Weston Primary School Handwriting Policy 

 
Aim 
 
At Weston Primary School, joined up handwriting is taught with a sequential and progressive 
approach. Children are introduced to a pre-cursive style from early years as it is considered to be 
the most natural development of children’s earliest attempts at writing. Teachers and T/As are 
expected to model the handwriting style.  
Handwriting is a taught skill and it is important that teachers are seen to put a high value on 
teaching and sustaining good handwriting. We believe that children’s self-esteem and pride in their 
work can be raised by good quality presentation.  
Our aim in this policy is to teach children correct letter formation, joining and good handwriting 
habits, so that they can write fluently and legibly and by the end of KS2 to begin to develop a 
distinctive joined style. 
Each aim is considered equally important: 
 

 To teach children to write with a flowing hand which is legible, swift and pleasant to look at. 

 To enable children to develop their own style of cursive handwriting as they progress 
through upper Key Stage 2. 

 To support the development of correct spelling and to aid in the elimination of letter 
reversals by the learning of word patterns and the correct joining of letters. 

 To ensure that children of differing abilities are provided with appropriate and achievable 
goals. 

 To assist children in taking pride with the presentation of their work. 

 To teach the correct pen grip. 

 To teach correct letter formation. 

 To appreciate handwriting as an art form. 

 To display excellent examples of handwriting in every classroom and around the school. 
 

Cursive writing from the start - pros 

 Traditionally, children have learnt to print letters when they first start writing, then they have 
to learn a new style of handwriting when the time comes to move on to joined writing. If 
cursive writing is taught from the start, only one style is needed throughout their primary 
years and beyond.  

 Letters are produced in a flowing movement, which helps the development of a physical 
memory of how each letter is written.  

 Letters all start in the correct place and flow from left to right, which reduces the likelihood 
of reversal mix-ups such as b/d and p/q.  

 Because of the smooth flow, writing soon becomes quicker and easier.  
 There is no messy transition stage when children move from print to a joined style.  
 A cursive style of handwriting is recommended by the British Dyslexia Association.  

Cursive writing - cons 

 Letters written in cursive style can look quite different from printed letters in books. 

http://www.bdadyslexia.org.uk/about-dyslexia/parents/help-with-handwriting.html
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 In the early stages, writing can look messy as the movements are slightly more complex 
than print-style letters. 

(https://www.cursivewriting.org/)  

 
Teaching and Organisation 
 
In Weston school, all classes follow the Cambridge University ‘Pen Pal’ scheme for handwriting, 
please visit their website for more information. 
https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-
primary/cambridge-primary/resource-list/cambridge-primary-english/cup-penpals-for-handwriting/ 
(Other resources to support are on: Twinkl, https://www.cursivewriting.org/ ) 
 
Handwriting is taught regularly, (daily during the autumn term and for children needing extra 
support), and at least weekly, as a class. Teachers use the Pen Pals resources (each class will 
have enough 1:2 booklets) which include photocopied sheets and interactive whiteboard 
resources in KS1 and KS2. 
During lessons staff ensure that children sit, position their paper/book and hold their pen/pencil 
correctly using their other hand to hold their work firmly. This will be reinforced throughout their 
early years’ experiences and we will ask parents to support correct pen grip at home, (see page 
4/fig.1). Chair height is checked to ensure it is correct. 
 
It is imperative that left handed and right handed children are seated accordingly. 
 
It is important that in the early years and at key stage 1, children are observed closely during their 
lessons to ensure that letter formation is correct and that they are using the correct pen grip. 

Pupils are encouraged to have a tripod grip on the pencil.  

This is modelled initially to children as;  

· Lay pencil down with point facing towards you.  

· Pick it up between thumb and 1st finger.  

· Flip it back/over.  

Position of fingers is explained using;  

· Mummy and daddy in the front of the car, with the children in the back/behind.  

· Meaning thumb and forefinger can be seen at the front holding the pencil and all the other fingers 
are tucked behind (pencil therefore rests against side of middle finger). 

https://www.cursivewriting.org/
http://www.cambridge.org/gb/education/subject/english/english-literature
https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-primary/cambridge-primary/resource-list/cambridge-primary-english/cup-penpals-for-handwriting/
https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-primary/cambridge-primary/resource-list/cambridge-primary-english/cup-penpals-for-handwriting/
https://www.cursivewriting.org/
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Fig.1 
 

 
 

 
In addition to specific handwriting lessons, completed in their English books, children are expected 
to apply their learning in all their other exercise books and to show care for the presentation of 
their work.  
 
It is important for teachers to set a good example to children by modelling good joined handwriting 
when writing on the board, IWB or when marking children’s books. Teachers strive to model the 
Pen Pals style and use the appropriate joins, demonstrating the fluency and legibility of the style. 
Children are expected to show care for all their work-books, present their work with care, date 
work, underline where necessary with a ruler and pencil and not make any marks on the covers. 
 
 
NATIONAL CURRICULUM REQUIREMENTS:- 
 
The recommendations of the 2014 curriculum are as follows: 
 
EYFS Recommendations: 
 
In order that children eventually acquire a legible, fluent and fast handwriting style, they need to 
develop early skills including:  

  

 good gross and fine motor control  
 

 a recognition of pattern  
 

 a language to talk about shapes and movements  
 

 the main handwriting movements involved in the three basic letter shapes as exemplified 
by: l, c, r.  

 

(Gross motor control is the term used to describe the development of controlled movements of the 
whole body, or limbs (arms or legs). Of particular importance in relation to handwriting is the 
development of good posture and balance. Activities such as dance, football, use of small 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=2ahUKEwjtidG7_KfjAhUINhoKHe3ADdQQjRx6BAgBEAU&url=http%3A%2F%2Fwww.kiltealyns.ie%2F%3Fp%3D2589&psig=AOvVaw1XCtC0aPufMossj4Looomg&ust=1562766351038294
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apparatus, cycling, gripping climbing frames and building with large-scale construction kits all 
develop gross motor control.  

Fine motor control is the term used to describe smaller movements, usually of the hand and 
fingers (or of the feet and toes for children who communicate using touch sensitive pads with their 
feet). Fine motor control is best developed through activities which involve small-scale 
movements. Until children have gained reasonable fine motor control through art, mark making 
and other activities, formal handwriting worksheets are not appropriate.) 

 

Many early years practitioners find that boys develop fine motor control more slowly than girls. 

 
ELG10 – Writing 
Children use their phonic knowledge to write words in ways which match their spoken sounds. 
They also write some irregular common words. They write simple sentences which can be read by 
themselves and others. Some words are spelt correctly and others are phonetically plausible. 
 

Year 1 Recommendations: 
 

 sits correctly at a table, holding a pencil comfortably and correctly  
 begins to form lower-case letters in the correct direction, starting and finishing in the right 

place i.e. middle or top, with a flick on the end  
 forms capital letters  
 forms digits 0-9  
 understands which letters belong to which handwriting ‘families’ (i.e. letters that are formed 

in similar ways)  
 makes distinctions in most writing between ascenders and descenders and other ‘between 

the line’ letters  
 clearly distinguishes between similar looking letters, e.g. h/n, a/g, a/e etc  

  
 
Year 2 Recommendations: 
 

 forms lower-case letters of the correct orientation and size relative to one another  
 has begun to use some of the diagonal and horizontal strokes needed to join letters and 

understands which letters, when adjacent to one another, are best left unjoined  
 writes capital letters and digits of the correct size, orientation and relationship to one 

another and to lower case letters  
 uses spacing between words that reflects the size of the letters  
 starts writing at the middle or top of letters and leaves the end ready to join later, e.g. with a 

flick, sometimes joining  
 
 Year 3 Recommendations: 
 

 beginning to use the diagonal and horizontal strokes that are needed to join letters and 
understands which letters, when adjacent to one another, are best left unjoined  

 increases the legibility, consistency and quality of handwriting e.g. by ensuring that the 
down strokes of letters are parallel and equidistant; that lines of writing are spaced 
sufficiently so that the ascenders and descenders of letters do not touch  
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Year 4 Recommendations: 
 

 securing the use of the diagonal and horizontal strokes that are needed to join letters and 
understands which letters, when adjacent to one another, are best left unjoined  

 increases the legibility, consistency and quality of handwriting e.g. by ensuring that the 
down strokes of letters are parallel and equidistant; that lines of writing are spaced 
sufficiently so that the ascenders and descenders of letters do not touch  

 
Year 5 Recommendations: 
 

 writes legibly, fluently and with increasing speed by:  
 choosing which shape of a letter to use when given choices and deciding whether or not to 

join specific letters, e.g. using unjoined script for captions, diagram labels, headings in non-
fiction, slogans in posters, filling in a form, in algebra  

 choosing the writing implement that is best suited for a task  
 
Year 6 Recommendations: 
 

 writes legibly, fluently and with increasing speed by:  
 choosing which shape of a letter to use when given choices and deciding whether or not to 

join specific letters, e.g. using unjoined script for captions, diagram labels, headings in non-
fiction, slogans in posters, filling in a form, in algebra  

 choosing the writing implement that is best suited for a task  
 makes appropriate choices in presenting information and ideas on paper and when using 

ICT; uses presentational features (e.g. bullet lists, headings/subheadings, diagrams, 
graphs, captions) to organise information and to aid understanding  

 
 
SCHEME OF WORK 
 
In Weston school, we follow the Cambridge University ‘Pen Pal’ scheme for handwriting, please 
visit their website for more information.  

https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-
primary/cambridge-primary/resource-list/cambridge-primary-english/cup-penpals-for-handwriting/  

This sets out a programme of work for the whole school. Teachers encourage individual children 
to move to the next stage when they are ready. Those children who are forming letters clearly with 
the correct flicks will begin to learn how to join their letters as soon as possible. Joining patterns 
begin in Reception as a preparation for the flow of joining letters in words. 
 
Early Years Foundation Stage 
 
During their Nursery and Reception years in Weston school, the children are given a wide range of 
opportunities to develop an understanding that writing conveys meaning, e.g. books, storytelling, 
signs, labels etc.  Opportunities for mark making will be readily accessible both inside and in the 
outside areas. 
 
Children will experience a wide range of handwriting-related skills: e.g. letter and number 
formation in sand trays, through tracing, use of ribbons, with chalk, felt tips, pencils, crayons, 
writing over and under teacher models in various forms, word building with magnetic letters and 
pattern making in various media. They will also use malleable materials to strengthen pen hold for 
sustained writing. 

http://www.cambridge.org/gb/education/subject/english/english-literature
https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-primary/cambridge-primary/resource-list/cambridge-primary-english/cup-penpals-for-handwriting/
https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-primary/cambridge-primary/resource-list/cambridge-primary-english/cup-penpals-for-handwriting/
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For those children that are ready for handwriting practice, large pencils can be used in conjunction 
with lined/unlined paper. Pencil grips for correction of pencil hold are also used where appropriate.  
As an introduction to the Pen Pals style of handwriting, patterns are practised with wide-lined 
paper and thinner pencils being introduced where appropriate.  
Teachers model correct letter formation and children practise this alongside their letters and 
sounds/phonic programme. Correction of letter formation takes place on an individual basis. 
Children practise name writing in non-joined style but using a pre-cursive script. 
The correct letter formation and letter starting points will be on display prominently in each 
classroom. 
 

 
Thus, an age related piece of writing at the end of the Early Years will look like this:- 
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Year 1/Key Stage 1 
 
Children work on handwriting skills daily and in a variety of activities, e.g. writing in books, multi 
sensory approaches, through phonic work and other cross-curricular writing and duplicated 
practise worksheets. Wide-lined/narrower lined exercise books, handwriting paper and standard-
size pencils are used. Handwriting practise takes place on a daily basis. Pencil grips and specific 
pens with finger holds will be used where appropriate. Again malleable materials will be used to 
strengthen pen grip and support sustained writing.  
 
The HFL expected standard to be reached by the end of this year is: 
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Children working at greater depth and the school expectation for year 1:  
 

 
 
(clear pre-cursive script can be seen) 
 
Year 2/End of Key Stage 1 
 
Children are encouraged to use joined-up handwriting in their daily work. At this stage when 
teachers consider it appropriate, according to the stage of each child’s development, children will 
be allowed to work in blue Handwriting pens. Handwriting practice takes place daily in the autumn 
term/weekly and the correction of mistakes is dealt with on an individual basis. Children are 
encouraged to take pride in the presentation of their work. In addition, handwriting is often 
practised through the teaching and learning of phonics, spelling grammar. 
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The school’s expected standard to be reached by the end of this year is: 

 
 
 
Year 3/Key Stage 2 
 
Handwriting practice takes place daily/weekly and the correction of mistakes is dealt with on an 
individual basis. Children are encouraged to take pride in the presentation of their work. Errors will 
be corrected with a pencil line and a ruler (invisible mend). 
 
Pencils should continue to be used throughout the school for notes, underlining, drafting, all maths 
work, diagrams, charts and maps. Children should be encouraged to always write with a sharp 
pencil and cross through any mistakes with a single line and a ruler. 
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The school expectation for year 3 (HFL): 
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Across Key Stage 2 
 
Children will continue use school handwriting pens which must be kept in good working order. 
Only blue ink is acceptable. (Gel pens and Biros are not permitted). All handwriting will be joined!   
 
The school expectation for year 4 (HFL): 
 
 

 
 
 
 
 
 



13 

 

The school expectation for year 5 (HFL): 
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The school expectation for year 6 (HFL): 
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Inclusion: 

Children with Special Educational Needs are supported in their Handwriting work, with reference 
to learning planners. Teachers will put in place suitable interventions/pen grips/writing pens for 
children who are underachieving or require further challenge. 

 
Monitoring and Evaluation 
 
It is the role of the English subject leader to monitor the teaching and learning of handwriting 
throughout the school. This will be completed rigorously through regular work sampling, analysis 
of assessment pieces and lesson observations. Feedback from this monitoring is used to inform 
staff of necessary developments in order to raise standards. Monitoring is supported by the Head-
teacher and SLT. 
 
 
 
 


